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Orange County Classical Academy 

Administration of Medications, Anti-Seizure Medication, Emergencies, and Head Lice Policy 

 

I. Administration of Medications 

The following policy regarding the administration of medications is applicable when the staff of 
Orange County Classical Academy (the “School”) is responsible for the administration of, or 
assisting in the administration of, medication to students attending school during regular school 
hours, including before- or after-school programs, field trips, extracurricular and co-curricular 
activities, and camps or other activities that typically involve at least one overnight stay away 
from home, because administration of the medication is absolutely necessary during school hours 
and the student cannot self-administer or another family member cannot administer the 
medication at school. 

Requirements for Administration or Assistance:  Before the School will allow a student to 
carry and self administer prescription auto-injectable epinephrine, or inhaled asthma medication, 
or have authorized School personnel administer medications or otherwise assist a student in 
administering his or her medication, the School must receive a copy of the following:   

Ø A written statement executed by the student’s authorized health care provider specifying 
the medication the student is to take, the dosage, and the period of time during which the 
medication is to be taken and a statement that the medication must be taken during 
regular school hours, as well as detailing the method, amount and time schedule by which 
the medication is to be taken;  

Ø A written statement by the student’s parent or guardian initiating a request to have the 
medication administered to the student or to have the student otherwise assisted in the 
administration of the medication, in accordance with the authorized health care provider’s 
written statement.  The written statement shall also provide express permission for the 
School to communicate directly with the authorized health care provider, as may be 
necessary, regarding the authorized health care provider’s written statement.   

Ø In the cases of self-administration of asthma medication or prescription auto-injectable 
epinephrine, the School must also receive a confirmation from the authorized health care 
provider that the student is able to self-administer the medication and a written statement 
from the parent/guardian consenting to the student’s self-administration and releasing the 
School and its personnel from civil liability if the self-administering student suffers an 
adverse reaction by self-administering his/her medication.   

New statements by the parent/guardian and the authorized health care provider shall be required 
annually and whenever there is a change in the student’s authorized health care provider, or a 
change in the medication, dosage, method by which the medication is required to be taken or 
date(s), or time(s) the medication is required to be taken.  If there is not a current written 
statement by the student’s parent or guardian and authorized health care provider, the School 
may not administer or assist in administration of medication.  The School will provide each 
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parent with a reminder at the beginning of each school year that they are required to provide the 
proper written statements.   

Parent(s)/guardian(s) of students requiring administration of medication or assistance with 
administration of medication shall personally deliver (or, if age appropriate, have the student 
deliver) the medication for administration to the Headmaster or designee. 

Responses to the Parent/Guardian upon Request:  The School shall provide a response to the 
parent/guardian within 10 business days of receiving the request for administration and the 
physician statement regarding which School employees, if any, will administer medication to the 
student, and what the employees of the School will do to administer the medication to the student 
or otherwise assist the student in the administration of the medication.   

Termination of Consent:  Parent(s)/guardian(s) of students who have previously provided 
consent for the School to administer medication or assist a student with the administration of 
medication may terminate consent by providing the School with a signed written withdrawal of 
consent on a form obtained from the office of the Headmaster.   

Authorized Personnel:  A nurse who is employed by the School and certified in accordance 
with Education Code section 44877 will administer or assist in administering the medication to 
students.  If not available, a designated School employee who is legally able to and has 
consented to administer or assist in administering the medication to students will administer the 
medication or otherwise assist the students.   

Storage of Medication:  Medication for administration to students shall be maintained in the 
office of the School nurse in a locked cabinet.  It shall be clearly marked for easy identification.  
If the medication requires refrigeration, the medication shall be stored in a refrigerator in a 
locked office, which may only be accessed by the School nurse and other authorized personnel.  
If stored medication is unused, discontinued or outdated, the medication shall be returned to the 
student’s parent/guardian where possible.  If not possible, the School shall dispose of the 
medication by the end of the school year in accordance with applicable law.   

Confidentiality:  School personnel with knowledge of the medical needs of students shall 
maintain the students’ confidentiality.  Any discussions with parents/guardians and/or authorized 
health care providers shall take place in an area that ensures student confidentiality.  All 
medication records or other documentation relating to a student’s medication needs shall be 
maintained in a location where access is restricted to the Headmaster, the School nurse or other 
designated School employees.   

Medication Record:  The School shall maintain a medication record for each student that is 
allowed to carry and self-administer medication and for each student to whom medication is 
administered or other assistance is provided in the administration of medication.   

The medication record shall contain the following:  1) The authorized health care provider’s 
written statement; 2) The written statement of the parent/guardian; 3) A medication log (see 
below); 4) Any other written documentation related to the administration of the medication to the 
student or otherwise assisting the pupil in the administration of the medication.     
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The medication log shall contain the following information:  1) Student’s name; 2) Name of the 
medication the student is required to take; 3) Dose of medication; 4) Method by which the pupil 
is required to take the medication; 5) Time the medication is to be taken during the regular 
school day; 6) Date(s) on which the student is required to take the medication; 7) Authorized 
health care provider’s name and contact information; and 8) A space for daily recording of 
medication administration to the student or otherwise assisting the student, such as date, time, 
amount, and signature of the individual administering the medication or otherwise assisting in 
administration of the medication.   

Deviation from Authorized Health Care Provider’s Written Statement: If a material or 
significant deviation from the authorized health care provider’s written statement is discovered, 
notification as quickly as possible shall be made as follows:  1) If discovery is made by a 
licensed health care professional, notification of the deviation shall be in accordance with 
applicable standards of professional practice; 2) If discovery is made by an individual other than 
a licensed health care professional, notification shall be given to the Headmaster, the student’s 
parent/guardian, any School employees that are licensed health care professionals and the 
student’s authorized health care provider.   

II. Emergencies 

A. First Aid and CPR 

All teachers are certified in first aid and CPR and are re-certified every other year in either first 
aid or CPR.  Every classroom has a First Aid Kit containing appropriate supplies.  First aid will 
be administered whenever necessary by trained staff members.  When necessary, the appropriate 
emergency personnel will be called to assist.   

B. Resuscitation Orders 

School employees are trained and expected to respond to emergency situations without 
discrimination.  If any student needs resuscitation, trained staff shall make every effort to 
resuscitate him/her.  The School does not accept or follow any parental or medical “do not 
resuscitate” orders.  School staff should not be placed in the position of determining whether 
such orders should be followed.  The Headmaster, or his/her designee, shall ensure that all 
parents/guardians are informed of this policy. 

C. Emergency Contact Information 

For the protection of a student’s health and welfare, the School shall require the 
parent/guardian(s) of all students to keep current with the School emergency information 
including the home address and telephone number, business address and telephone number of the 
parent/guardian(s), and the name, address and telephone number of a relative or friend who is 
authorized to care for the student in any emergency situation if the parent/guardian cannot be 
reached.  Education Code § 49408.   
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D. Emergency Aid to Students with Anaphylactic Reaction 

The School will provide emergency epinephrine auto-injectors to trained School personnel and 
those trained personnel may use those epinephrine auto-injectors to provide emergency medical 
aid to persons suffering from an anaphylactic reaction.  The training provided to School 
personnel shall be in compliance with the requirements of Education Code section 49414 and 
any regulations promulgated in line therewith. 

Trained School personnel may immediately administer an epinephrine auto-injector to a person 
suffering, or reasonably believed to be suffering, from an anaphylaxis reaction at School or a 
School related activity when a physician is not immediately available.   

For purposes of this policy, “anaphylaxis” means a potentially life-threatening hypersensitivity to 
a substance.  Symptoms of anaphylaxis may include shortness of breath, wheezing, difficulty 
breathing, difficulty talking or swallowing, hives, itching, swelling, shock or asthma.  Causes of 
anaphylaxis may include, but are not limited to, an insect sting, food allergy, drug reaction and 
exercise. 

III. Head Lice  

OCCA has a no-live lice policy based on the recommendation of the California 
Health Department.   Each time a student is found with live lice, he/she is to be 
sent home at the end of the school day along with information for the parents on 
head lice and how to treat it.   The student can return to school once the parent has 
treated him/her.  When a child is out of school due to live lice, it is marked as an 
excused absence. 
 
Adopted: March 11, 2021 
 
Amended: April 15, 2021 

Formatted: Font: Not Bold

Deleted: To prevent the spread of head lice infestations, School 
personnel shall report all suspected cases of head lice to the School 
nurse, or designee, as soon as possible.  The nurse, or designee, shall 
examine the student and any siblings of affected students or 
members of the same household in accordance with the School’s 
health examination policy.  If nits or lice are found, the student(s) 
shall be excluded from attendance and parents/guardians informed 
about recommended treatment procedures and sources of further 
information.¶
In the event of one or more persons infested with lice, an exposure 
notice with information about head lice shall be sent home to all 
parents/guardians of the students that have been exposed to the head 
lice.  ¶
School personnel shall maintain the privacy of students identified as 
having head lice and excluded from attendance.¶
Excluded students may return to School when reexamination by the 
nurse, a designee, or other authorized health care representative 
shows that all nits and lice have been removed.  After returning, the 
student may be reexamined by the nurse as appropriate to ensure that 
re-infestation has not occurred. ¶
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To:  All Staff of Orange County Classical Academy 

From:  Administration 

RE:  Epinephrine Auto-Injector volunteers  

Dear Staff: 

With the rise in hypersensitivity to allergens, the school is committed to provide volunteers 
trained to administer epinephrine auto-injectors for those persons within the school community 
suffering, or reasonably believed to be suffering, from an anaphylactic reaction.  Anaphylaxis is 
a potentially life-threatening hypersensitivity to a substance.  Symptoms of anaphylaxis may 
include shortness of breath, wheezing, difficulty breathing, difficulty talking or swallowing, 
hives, itching, swelling, shock or asthma.  Causes of anaphylaxis may include, but are not limited 
to, an insect sting, food allergy, drug reaction, and exercise.  At times, the injection of 
epinephrine is necessary to save a person’s life. 

This memorandum is the school’s formal request for school personnel to volunteer to be trained 
to administer an epinephrine auto-injector to persons suffering, or reasonably believed to be 
suffering, from anaphylaxis.  The training will include all of the following: 

• Techniques for recognizing symptoms of anaphylaxis 

• Standards and procedures for the storage, restocking, and emergency use of epinephrine 
auto-injectors. 

• Emergency follow-up procedures, including calling the emergency 911 telephone number 
and contacting, if possible, the pupil’s parent and physician 

• Recommendations on the necessity of instruction and certification in cardiopulmonary 
resuscitation 

• Instruction on how to determine whether to use an adult epinephrine auto-injector or a 
junior epinephrine auto-injector, which shall include consideration of a pupil’s grade 
level or age as a guideline of equivalency for the appropriate pupil weight determinations.   

As a trained volunteer, the school will provide you with epinephrine auto-injectors for 
emergency situations and will provide you with any necessary defense and indemnification for 
any and all civil liability as a result of actions taken as a volunteer. 

If you have any questions about the training or becoming a volunteer, please contact [insert 
name and contact information]. 

 

 


